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MMOPSIJIOK 06padoTKH NepcoHATLHBIX IAHHBIX B CBSI3H € pacCMOTpeHHeM o0 palnenuii
rpa:;xxaaH, B TOM YHcCJI€e HPHIAHYECKHX JIMIL, a TaKKe 00 beIHHEeHHH rpas;xiaH, B TOM 4HcC/JIe
IOPHIAHYECKHX JIHNI; HCMOJTHEHHSA cy1e0HbIX AKTOB, AKTOB H 3alIPOCOB APYIHX OPraHoB HJIH
AOIFKHOCTHBIX JIHIL, MOATEKAIIHX HCIOJIHEHHIO B COOTBETCTBHH € 3aKOHOJATe/IbCTBOM
Poccuiickoii @eepanun

1. [Topsinok 06palOTKH MepcoHAILHBIX JaHHBIX B CBA3M C PacCMOTpeHHeM OoOpalleHuiH
rpaXkiaH, B TOM 4HWC/IE IOPUIMYECKHX JHIl, a Takke OObEIMHCHHMH TIPaXUaH, B TOM HYHCIIE
FOPMMYCCKUX JIMIL; UCTIONHEHHs cyAeOHBIX aKTOB, aKTOB M 3alpoCOB /JPYrHMX OpPraHoB MHJIM
JNOJKHOCTHBIX  JIMI, TOJIEKAIIMX HCIIOJIHEHHIO B COOTBETCTBMM C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanyy, B MyHHLHIIAIBHOM OIOKETHOM 0011€00pa30BaTeIbHOM YUPEXKICHUH
«Cpennss mkona Ne 53» (manee — Illkona) (manee - ITopsamok) onpejeiser cojepikKaHde
oOpabaTbiBaeMbIX II€PCOHAIBHBIX JAHHBIX, KaTEropuu CYOBEKTOB, [EPCOHATBHBIC aHHBIC
KOTOpBIX 00pabaThIBAIOTCS, CPOKH MX 00pabOTKM M XpaHCHUs, MOPSIOK YHHYTOKEHHUS IIpH
JIOCTH/KEHUH 1ieJielt 00paboTKH UITH MPH HACTYIJIEHUH WHBIX 3aKOHHBIX OCHOBAHHH.

2. [lepconanbibie Janubie cy0beKToB 00padaThIBalOTCA B LEIAX PacCMOTPEHUs 00paLLCHHUL
rpaskjiaH, B TOM YHCIC IOPHAMYCCKHMX JIMIl, a TakkKe OObeJAMHEHHWH IpaK]aH, B TOM HYHCIEC
FOPHIMYECKHUX JIML; UCIOJHEHUs CyAeOHBIX aKTOB, aKTOB M 3allpOCOB APYTHX OPraHOB MM
JOMKHOCTHBIX  JIMII, IOMJEXKAIIUX MCHIOMIHEHHIO B COOTBETCTBHH C 3aKOHOAATEIBCTBOM
Poccuiickoit ®eaepanus (1anee— 3asaBUTeNei 110 00palICHUAM).

3 CyObeKTaMH MepCcOHANBHBIX JIaHHBIX SBJSIOTCS 3asBUTE/IH 110 00paIIeHHsIM.

4. B nenax, onpesenennslx B nynkre 2 Ilopsaka, oOpaGaTeIBalOTCA CACAYIONME KATEIOpUU
[IePCOHAIBHBIX JIaHHBIX YKa3aHHLIX CyOBEKTOB: (paMUJIMs, NMs, OTYECTBO, aJPeC PErUCTPaLHU U
(naK) GaKTUYECKOro MPOXKMBAHUSA, a/IPec IEKTPOHHON IOYThI, KOHTAKTHBIA HOMep TenedoHa,
MHbIE EPCOHAJBHEIE JaHHEIE, cOo0maeMble Cy0BEeKTOM NMepCOHANbHEIX IaHHBIX B 00palleHHH.

g IlepcoHanbHble JlaHHbIE W WHbIE CBEICHWs, COAepXKalluecs B OOpallleHMsAX IpariaH,
cy/1eOHBIX aKTax, B aKkTax M 3ampocax APYrHX OpraHoB WM JIOJDKHOCTHBIX JIML, MOIJICKAIINX
UCIIOJIHEHMIO B COOTBETCTBHH C 3aKOHoJATelbeTBOM Poccuiickoit deneparivi, OTHOCATCS K
CBelleHHAM KOH(QUIEHIMAIBHOIO XapakTepa (3a MCKIIOYEHHMEM CBEICHHH, KOTOpBIC B
YCTaHOBIICHHBIX (efepabHBIMU 3aKOHAMHM ClIydyasX MOryT ObITh OIMyOJHMKOBAaHBI B CPEJICTBAX
MaccoBoil HH(OpMAIIMHK), a B CIydasX, YCTAaHOBJICHHBIX (elepaJbHBIMU 3aKOHAMU W HHBIMH
HOPMAaTHUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoii denepaiuu, - K CBEACHHAM, COCTAB/IAIOIINM
rOCyIapCTBECHHYIO TaifHY.

6. OGpaboTKa MEepCOHATBHBIX JIAHHBIX OCYLIECTBIAETCA 0€3 MHCBMEHHOIO COrjacus
3asBUTE/IA MO OOpAIlEHHsM B COOTBETCTBHHU C IMyHKTamu 1, 4 yacrtu 1 crathu 6 deepalbHOro
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHaJIbHBIX AAHHBIX» IIPU HUCIIOJIHCHHUH [1OJTHOMOYMIA
OpraHoB ~ MECTHOrO  CaMOYMpaBICHHS 10  PacCMOTPEHMIO  OOpalleHuii  3asBHTENCH,
npeaycMoTpeHHbIX DeepanbHbIM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O nopsiike paccMOTpEHHUs



obpauienuit rpaxaan Poccuiickolf ®enepaunn», B IMOpAIKE, ONPEICICHHOM IOCTAHOBICHUEM
anmunucrtpanmu . KpacHospeka ot 21.02.2005 Ne 68 «O0G yreepkaeHud PeriameHra
aIMHHHCTPALIMH TOPOaay, pacropskennem aamuuucrpauun T. Kpacnoapeka ot 07.05.2014 Ne
150-p «O6 yreepmacuun HMHCTpyKIMH 1O ACIONPOH3BOACTBY B AAMHHHCTPALMH Iropoja
KpacHospckar.

7 O0paboTKa MEepCOHATBLHBIX JAaHHBIX 3asBUTENed 110 0OpalieHnsM OCYIIECTBIAETCA ¢
HMCTIONB30BAHHEM CPEJICTB ABTOMATH3AIMH M 0¢3 MCIIOJIB30BAHMS TAaKUX CPEICTB PabOTHUKAMHU
[1IKoJBI B COOTBETCTBHM C HX JIOUKHOCTHBIMH O0S3aHHOCTAMHM M 3aHMMAIOILMMU J0JDKHOCTH,
pefyCMOTPEHHBIE TIEPEUHEM, COIIACHO MpHIoKeHHIo Ne 1 K HacTosmemMy [Topsiaky u BKIIOYaeT
B ce0d Cileayiomuie JeHcTBHA: cOopa, 3amucu, CUCTEMATH3AIMM, HAKOIUICHWA, XpaHCHHUS,
yTOUHEHHA (0GHOBIIEHHE, H3MEHEHHE), H3BJICUEHHs, MCIIOTb30BaHMs, lepeaadn (MpeloCTaBICHUE,
JIOCTYIT), YAAIEHHS, YHHUTOKEHHA TIEPCOHAILHBIX JIAHHBIX.

8. JIuma, JonyueHHsle K 00pa0oTKe MepCOHAIbHBIX JIaHHBIX, B 00A3aTE/NBHOM MOPS/IKE
MOANKMCHIBAIOT 0053aTEIBCTBO O HEPA3IJIallleHUH IIEPCOHAIBHBIX JTaHHBIX.

9.  Paboruuku lllkonel, ykasanusle B mpuaokennd Ne 1 Hacrosmero Ilopsnaka, B ciaydyae
PACTOPKEHUsS ¢ HAMH KOHTPaKTa (JOroBopa), HalOT MHCbMEHHOE 00s3aTelbCTBO INPEKPATUTH
00paloTKy MEpCOHATBHBIX JAHHBIX, CTABLIMX H3BECTHBIMH MM B CBA3M C HCIOJIHCHHCM
JIOJDKHOCTHBIX 00s13aHHOCTEH.

10.  COGop, 3amuch, CHCTEMAaTH3aLMAd, HAKOIJICHHE, YAaJCHHEC H YTOUHEHHE MCPCOHAIBHBIX
JAHHBIX OCYIIECTBIIAIOTCS IIYTEM:

®  [OJYYCHHs OPUIMHATIOB HEOOXOAMMBIX TOKYMCHTOB;.

¢  KONMPOBAHHA OPUTHHANIOB JIOKYyMEHTOB;

. BHECCHHs CBEICHHIT B yueTHbIe GOpMBI (Ha OYMaXKHBIX H 3TEKTPOHHBIX HOCHTEILSX);

o (bopMHpPOBaHHs IEPCOHATBHBIX JAHHEIX B X0/I€ UX 00padOTKH.

11. C60p mepcoHaTbHBIX JI@HHBIX OCYLIECTBISAETCSA MYTEM MOJIYYCHHUA MX HENOCPEACTBCHHO OT
cyOBEKTA MIEPCOHANIBHBIX JaHHBIX B JOKYMEHTAIBLHOH popme.

12. 3anpemaercs mnonydarb, oOpabarbiBaTh M mpuOOWATE K JIHIHOMY OCTY cyOBbeKTa
NepCOHATBHBIX aHHBIX IIEPCOHATBHEIC JaHHBIE, HE TIPEeAyCcMOTpeHHbIe HacToAmMUM [Topaakom, B
TOM YHMCJIE KacarollMecs pacoBOi, HALMOHAIBHOM MPHUHAIICKHOCTH, MOJUTHYECKHX B3IJIA0B,
PETUIHO3HBIX WIH QUIOCOMCKHX YOEKICHHH, WHTUMHOM JKU3HM, 33 MCKIKOYEHHEM Cily4aes,
YCTAaHOBIIEHHBIX UacThio 2 crarbi 10 denepanproro 3akoHa «O MepcoHAIbHBIX JaHHBIX.

13. B cBasu ¢ paccmorpenueMm oOpaiienuii 3assuteneil B IlIkomy co3garoTcs M XpaHATCA
CJIE/IYIOLIHE TPYIIIBI JOKYMEHTOB, COEPKallMe IaHHbIE 0 3asSBUTC/IAX B CAIMHUYHOM HJIH CBO/IHOM
BUJLE!

o oOpalleHus 3asiBUTENIEH;

e  OTBETHI Ha OOpallleHHA 3aABUTEIICH.

14.  Cpoku 00paGOTKH TEpCOHATBHBIX JIaHHBIX YCTAHABIMBAIOTCSA B COOTBETCTBHU C
NeficTBYIOIMM 3aKoHozaTeabcTBOM Poccuiickoit Penepaimu u HOMeHKIaTypoi aei Ikossl.
Ecii cpoku 00paboTKH IIEpCOHANBHBIX JaHHBIX 3aKOHOaTenLeTBOM Poccuiickoit Denepaunn He
YCTAHOBJIEHBI, TO 00pabOTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISICTCS HE JOJIBIIE, YeM HTOrO
TpedyroT Leau ux 06padorki. Cpok 06paboTKH NEPCOHAIBHBIX JaHHBIX HCYHUCIIAETCA ¢ MOMCHTA
MOJTy4eHHUs 0OpalleHus 3asiBUTENIS.

15. Tlocae mocTHKeHHs 1eau o0paboTKU NepcoHATBHBIX JAHHBIX, €CIH 3TO IPEIyCMOTPEHO
dejlepaibHBIMU  3aKOHAMHM, HOPMATHBHBIMH aKTaMH MM B [HMCHMEHHOM COIVIACHH CyOBeKTa
IIEPCOHAIBHBIX JAaHHBIX, €PCOHATBHBIE JaHHBIC MMOMCIIAIOTCS B apXHB M XPAHATCS B TEUCHHC
CpOKa, YCTAHOB/JIEHHOrO 3aKoHozaTeabcTBOM Poccniickoif Menepanuu U HOMEHKIATYpPOH Jel
HIxomnsr.



16. VHMYTOKEHME TEPCOHANBHBIX JAHHBIX OCYIICCTRIACTCA MO UCTEHEHHH COOTBETCTBYIOLICTO
CpOKa XpaHeHHUS.

17. Bornpoc 00 YHHYTOXEHUU BBIACICHHBIX IOKYMEHTOB, COCPKAILMX NEPCOHATLHBIC NaHHBIC,
paccMaTpuBacTCs Ha 3acellaHMH MOCTOAHHO JCHCTBYIOIICH KOMHCCHH [IIkoasl. Ilo uroram
3ace/laHusA KCIIEPTHON KOMHCCHH COCTABIISIIOTCS aKT O BBITIEIEHUH K YHUUYTOXKEHHIO JIOKYMEHTOB,
MpPOBEpSICTCA MX KOMIUIEKTHOCTb, aKT IOIMCHIBaeTCs wieHamMu Komuccnu. Ilo pesyipratam
YHHUYTOXKCHHUA COCTABJIACTCA aKT 00 YHMYTONKCHUHU IICPCOHAIbHBIX JaHHBIX. YHUYTOKCHHE
JIOKYMEHTOB, COIEP/KAIIMX TMEPCOHATbHBIC JaHHbIC, MPOH3BOMMTCA IMYTCM CXKHMraHMA WIH €
IOMOIIIBI0 OyMarope3aTeIbHONH MaIllHHBL.

18. OGpafoTka TepCOHANbHBIX HAHHLIX B CBA3M C peaiu3alueil TPYJIOBBIX OTHOLICHUH
OCYILECTBIISETCS KaK Ha OYMaKHBIX HOCHTEJISX, TaK M B 3JIEKTPOHHOM BHJIC Ha MATCPHAJIbHBIX
HOCHUTE/IAX MH(pOpMALIMH.

19. Undopmariys MOKET BHOCUTBCA KaK B py4HOM, TaK U B aBTOMATHYECKOM PEKHMAX.

20. OTBETCTBEHHBIM 3@ OPraHM3aLMIO JOCTYIA B IIOMEIICHHA, B KOTOPBIX BeAeTcs o0padoTka
[epPCOHANTBHBIX TaHHEIX (manee - [lomeltenns), spasercs qupekTop LIKoapr. OTBETCTBEHHBIM 32
obGecreueHne coOIIOAEHUA MOPsAKa JOCTYa COTpyAHNKOB [1IKOIBI M TPETEHX JIMLL B [IOMCIIEHM,
B KOTOPBIX BejeTcs 06paboTKa MepcoOHaNbHBIX TaHHEIX, ABACTCS AUpeKTop KoL

22. IloMemenusmMH, B KOTOpbIX 00pabOTKa TEPCOHAIBHBIX JaHHBIX, MPEAYCMOTPEHHBIX
HacToAmmM [TopAIKOM, ABIAIOTCS [IpHUeMHas U KaOMHET 3aMeCTUTells AUPEKTOpa.

JIOCTYTI B 3/1aHHe, /1€ HaxosTest [TOMeIeHNs, OCYIIECTBIIAETCS YEPE3 IIPOILY CKHOH PEKUM,
MCKJIIOYAIOIINI  BO3MOXHOCTh OECKOHTPOJBHOTO BXOZa (BBIXOJa) JIMIL, BHOCA (BBIHOCA)
MMYILECTBA.

BekpeiTHe M 3akpeiTMe  [lomemenmit  ocymecrtsisercs  paGortHukamu  IlIkosbl,
paboTaIONMMHU B HUX, MIepe/IaBaTh K0un OT [ToMeIeHni TpeThUM JIHTIaM 3alpCIICHO.

HaxosKAeHHE B [IOMELLEHUAX, B KOTOPBIX BeJleTcs 00paboTKa Wik XpaHCHHE IIEPCOHAIBHBIX
J@HHBIX, JIUILL, He yKa3aHHbIX B [lepeure, cornacho npuwioxkenuio Ne 1 k nacrosiuemy ITopsky,
BO3MOJKHO TOJBKO B COMPOBOKIACHUHM paboTHuka IlIkonsl, 3amemiaromero A0JKHOCTE B
COOTBETCTBHU C HepequM.

23. Jlna moMeEILEHMM, B KOTOPBIX XpaHATCA W 00pabaThIBAlOTCS IIEPCOHAIBHBIC JAHHBIC,
opraHusyeTcs pexuM obecrieueHus Ge30MacHOCTH, P KOTOPOM 00ecreYnBaeTCs COXPaHHOCTh
HocuTenelt MHGOPMALMK, COAEPXKAIINX TEePCOHANbHBIE [aHHbIe, a TaKKe MHCKIIOYaeTcs
BO3MOJKHOCTH HEKOHTPOJIMPYEMOr0 IIPOHHKHOBEHHA M TNpeOBIBAaHHUA B OTHX IOMEHIEHHAX
MOCTOPOHHUX JIULL. JIaHHBIH PeXXnM JIOJKEH 00€CTIeunBaThCs B TOM YHCIIC:

. 3aIHpaHHeM TNOMEIIeHUs Ha KIOY, B TOM 4YKCJIe MPH BBIXOJIE M3 HEro B pabouee BpeMms; .
3aKpBITMEM METAUIMYECKMX IIKapoB M ceiipoB, Iie XpaHaTcs HOCHTEIH HHQOpMaLuH,
cofiepIKaIIne TIEPCOHANBHBIE JaHHbIe, BO BPeMs OTCYTCTBHUS B IoMelleHnd paboTHIKOB I1IKosibl,
3aMeIaloIIMX JO/DKHOCTH cornacHo [Tepeunio; -0,10KMpOBaHUEM 3KpaHa MOHUTOPA KOMIIBIOTEPA
WIH €ro BBIKJIIOUEHHEM.




[Tpunoxenne Ne 1 k [Topanxy

[Mepeuens no/xnocTeii pabornukos IKoabl 3aMemenne KOTOPLIX NMPeAyCMATPHBALT
oCyIeCTBJIeHHE 00PAGOTKH MepCOHATBLHBIX AAHHBIX JIH00 OCylecTBIeHHE 10CTYyNA K
epPCOHAILHBIM AAHHBIM, PEJYCMOTPEHHbIX HacToswuMm [lopaaxom

Jupexrop LLIKOJIEL
3amecTuTeNb JUPEKTOpa.
CekpeTapb MalIMHHUCTKA.



